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The Methodist Church


East Anglia District

The role of the Circuit Safeguarding Officer (CSO)  

1. Support and advise the circuit superintendent and the circuit stewards in fulfilling their roles.

2. Make sure the safety and well-being of all children and vulnerable adults within the circuit is maintained.

3. Be the point of reference for individual Church Safeguarding Officers throughout the circuit to guide and advise them upon Methodist Church safeguarding policy requirements.

4. Liaise with the district safeguarding group(s).

5. Keep themselves informed of safeguarding issues.

6. With the support of the superintendent, make sure that any incidents and allegations are followed up or referred as necessary.

7. Know how to respond to any concerns raised if somebody believes that a child, young person or vulnerable adult may have suffered, may be suffering or is at risk of harm. They should take the concerns seriously and always, without delay, make an immediate referral to a statutory agency. In all cases, the District Safeguarding Officer should be informed.

8. Make sure a record of all safeguarding issues is kept and report (in conjunction with the superintendent and relevant minister) any concerns to the district safeguarding officer <deleted> within 24 hours on the referral form (please see the Safeguarding Records: Joint Practice Guidance for the Church of England and the Methodist Church - 2015).

9. Act on behalf of and consultant to the Superintendent with regard to reports required by the district or Connexion

10. Make sure that safeguarding is placed on the Circuit Meeting agenda as a ‘standing’ item and present a report to each meeting about safeguarding events (noting the need for relevant confidentiality regarding specific cases).

11. Receive risk assessments, policy and training schedules from churches across the circuit and report on these to the circuit meeting annually.

12. Attend the circuit staff meeting as necessary to discuss concerns brought to their attention.

13. Liaise with the individual church safeguarding officers to make sure that they are being compliant with connexional policy, procedures and guidance.

14. Work with the superintendent minister, ministers and the district safeguarding officer regarding safeguarding concerns.

15. <deleted>

16. Agree with the superintendent minister about how and where records are stored and who should have access.

17. Meet with the church safeguarding officers at least annually.

18. Attend applicable training as necessary.

19. Attend district safeguarding events.

20. Be a member of and actively participate in district safeguarding liaison meetings as called by the District Safeguarding Officer

21. Work with local ecumenical partners and their safeguarding representatives.

22. Review the circuit safeguarding policy at least annually and send an updated copy to the district safeguarding officer.

23. Advise churches where necessary on their policies.
24. Request and review copies of the safeguarding policy for each church in the circuit each year after any amendments by the churches.

25. Keep up to date with current policies and practice in statutory services and within the church.

26. Organise and contribute to safeguarding training for all those working in voluntary and paid roles within the circuit.

27. Maintain a record of all people within the circuit who have received Foundation Module training, Foundation Module Refresher training together with dates of attendance

28. Make sure that all persons receive appropriate training when working with children and vulnerable adults, hold an office of responsibility, or are in other applicable roles as defined in the Methodist Church policy.

29. Oversee timely delivery of appropriate training, in liaison with the Church Safeguarding Officers and accredited Circuit Trainers

30. Make sure that all circuit churches adopt a safer recruitment policy when appointing staff, or volunteers

31. Act as DBS verifier on behalf of the circuit.

32. Keep a detailed record of names of those at circuit level who have DBS checks.

33. Remind Church Safeguarding Officers about the need to apply or reapply for checks in accordance with the Methodist Church policy (for updates, the period is currently every five years).

34. Be prepared to assist in forming a small group to make provision for people who may pose a risk to others, participating in Safeguarding Agreements and ensuring periodic reviews of them.

35. Keep a directory of useful names and contact details.

36. Ensure supervisory oversight from the superintendent minister or nominated substitute, with signed and agreed records of meetings.
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